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EXHIBITION APPLICATION

Dear Exhibitor,

Thank you for your interest in Heathway Square.

We at Heathway Square are striving to maintain a top standard in all of that we do. This includes accommodating complimentary exhibitors/promoters.

Due to various centre promotions taking place on a regular basis, we unfortunately are unable to accommodate all of the Exhibitor’s applications that we receive. Applications are, therefore, evaluated on the basis of their merit.

The cost for forecourt rental is as follows:

Per court:
Amount: (Exclu VAT)
Amount: (Inclu VAT)

Per Day
R 450.00
R 513.00

Per week (Mon – Sun) 
R 2700.00
R 3078.00

Per weekend (Fri –Sun)
R 1200.00
R1368.00

Kindly complete the attached application form, sign the guideline form and return both to the Heathway Square Marketing Department.

Once your application has been processed you will receive a letter informing you of the outcome of your application. Please do not begin any preparations without written confirmation from us.

For further information and/or queries, you can contact the marketing department on (011) 678 7553.

Yours sincerely

Matt Mihalicz

Centre Manager

Direct Line +27 11 678 7553
Facsimile +27 11 678 4969
Mobile +27 84 507 8606
Email mmihalicz@eris.co.za
Web www.eris.co.za
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EXHIBITION REQUIREMENTS

1. No exhibitors may conflict in any way with existing tenants.

2. A detailed plan / drawing of what the display will look like must be submitted with the application form for approval 3 (three) weeks before the exhibition. Failure to do so will result in application being denied.

3. No exhibitions will be considered without a written application.

4. Due to the size of the centre, no exhibitor that conflicts with any store at Heathway Square will be considered. No similar merchandise or service can be exhibited. 

5. Exhibitions are to be neat, professional and of a high standard. No tressle table displays will be permitted. Only professional display stands are allowed.

6. Exhibitions are to be set up before 9h00 on the first day and removed after trading hours on the expiry date unless otherwise stipulated.

7. The centre does not accept responsibility for any loss or damage to any exhibition. It is the sole responsibility of the exhibitor to make the necessary security arrangements.

8. The centre will hold the exhibitor liable for any damages incurred to the centre as a result of the exhibition. Ie: damage to tiles, property etc.

9. All signage ~ banners, posters etc must be professional and not higher than 1.5m.

-
Size of exhibition and of display material must be forwarded together with your detailed plan

10. All displays / signage / exhibitions must not be higher than 1.5m tall and may not block a stores shop front or bulkhead signage. Please ensure that your display is centered in the exhibition forecourt. 

11. The exhibition must be manned during the Centre trading hours. Mon – Fri 9am to 5pm; Sat and Sun 9am to 1pm.

12. The Marketing Department reserves the right to make changes where they deem them to be necessary. This will always be done in consultation with the Exhibitor.

13. Exhibitors will be responsible for their own equipment, i.e. the Centre will not provide tables, chairs or any other equipment. 

14. Exhibitors may not distribute pamphlets or flyers in the centre or in the car park.

15. Exhibitors must remain in the specified exhibition area at all times.

16. Exhibitors may not block book an exhibition area for more than 1 (one) week at a time.

17. The centre may not accept up front bookings for a month or a year. (e.g.: no exhibitors can do a block booking for every last week or weekend of the month or a year)

18. Exhibitors may not sell from the forecourt areas. The forecourts are solely for exhibition/display purposes. 

19. Payment for exhibition area is to be received in full 5 (five) days prior to set up date. Should an exhibitor fail to make payment on the due date, set up will be denied.

20. Should an exhibitor not comply with their original proposal and required standards are not met, Heathway Square reserves the right to cancel the exhibition with no refund of payment made.


PLEASE SIGN AND RETURN THIS LETTER WITH YOUR APPLICATION FORM TO

HEATHWAY SQUARE MARKETING DEPARTMENT

Tel: (011) 678 7553


Fax: (011) 678 4969

SIGNATURE: ___________________________________ 

DATE: _________________________

APPLICATION FORM

Details of Applicant


NAME OF COMPANY:


VAT REG NO:


CONTACT PERSON:


ADDRESS:

TEL. No.:


     
FAX no.:

          

Cell No:



Email:


Details of Exhibition/promotion

Preferred exhibition area: (tick appropriate box)

Centre Court 
  



 
Pick ‘n Pay Court

30m2






9m2

Width
 3m





Width
3m

Length
 10m





Length
3m


Preferred Dates:


Alternative Dates:

Please note: The maximum time frame is 7 days.

Details of the Exhibitor (general overview, product/merchandise)

Exhibitors may not exhibit/promote product/merchandise that competes with Centre tenants.



Details of power points required

Please note that all cabling must be secured to floor with nothing else but “DUCT TAPE”.



Display and point of sale material to be used

Please attach a detailed sketch of the exhibition layout to this form.



Equipment

Please list equipment i.e. display stands, tables, chairs etc.. 

Take note: No tressle table displays are permitted. Display stands only





Transportation of exhibition product/merchandise and equipment (if entering Centre)

Vehicles must enter and exit before 9am weekdays.

Make:



Width:



Reg. No.:


Length:



Height:

Advertising for exhibition (if applicable)

Please include details of where the advertising will be placed and dates. No advertising at the centre prior to display



The exhibitor will be held responsible for any damage incurred to the centre as a result of the exhibition/promotion and will be invoiced for damages accordingly.

The Centre will not be held responsible for any loss, theft or damage from the exhibition. Kindly ensure that necessary security precautions are taken throughout the duration of the exhibition. The Centre’s security officers manning the malls may not be used for this purpose.


ALL CHEQUES ARE MADE PAYABLE TO:
HEATHWAY SQUARE PROMOTION FUND

In order to facilitate your application, please ensure that all of the necessary information and paperwork is included. Kindly return the completed Application Form to the Marketing Department by hand or fax to (011) 678 4969

